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Submit a CIMS (SAAR)- 

INQUIRY ACCOUNT 

You must use YOUR CAC to submit a SAAR 
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-You must have an ESR account before you can establish a CIMS account. 
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-The justification will be “(your command name) ISIC CCC”. 
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-Type in your UIC and hit TAB button. This will bring up your UIC and where you fall out on the 

ECHELON TREE.  

 -If you are the ISIC of USS CARTER HALL, look at the ECHELON that governs that one. In this Case 

ECHELON4  (UIC 55333/ COMEXSTRKGRU TWO). This will automatically bring up all UICs that fall 

underneath it.  

 

-Review the UIC Access Display to verify all commands are on the list. 

*In some cases not all UIC’s will be in the proper echelon. Click on the “+” and add the additional UIC 

and select “Activity Level” 

Click on OK to save your list. 
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-Supervisor Details must be entered the same 

for retrieval. When the supervisor goes in for 

approval it must be the same spelling and  

format, so check for accurate information. 

 

- All email addresses must be a .mil account 

or it will be rejected. 

 

No space 

between comma 

and first name  
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• An email will be sent to you and to your 

Supervisor. Once your Supervisor approves it, a 

notification will be sent to you via email. After 

being finalized from the CIMS Super FAM 

Primary, a 3rd notification will be sent with the 

status of access granted or denied.  

 

• Questions please call NCC(SW/AW) Chris 

Kinstle- 901-874-2533 or email 

christopher.kinstle@navy.mil  
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